Drew Halfmann

Recommendation Letter Fact Sheet
I typically only write letters for students who receive a B+ or better in my class.  If you did not, it would be to your advantage to ask a professor in a class where you did so--even if you did not establish a strong relationship with that professor.  This professor will be able to write you a better letter.  If you are unable to find another person to write, let me know and I will consider your request further--though I will of course be honest about your performance in my class.

If you meet the grade requirement, please email me the items listed below in order and in a single document (ms word please): Title the document: year, due date of first letter, last name, Rec Fact Sheet: for example: 2016 10 01 Smith Rec Fact Sheet
*Deadlines: a list of all deadlines, institutions and their addresses.
*Course information: 
Name of course, year and quarter, grade

Topics and main arguments of papers (if possible)

Your strengths in the course
*Interests and Strengths: 
Why did you choose this field and how did you become interested in it?

What are your experiences relevant to this field? (work, internship, academic)

What strengths will help you in this field?

Is there any other information that would help me write your letter?

*Application essays
*GPA and Sociology GPA
*Exam scores (e.g. GRE, LSAT, MCAT) expressed in percentiles
*Photo (my memory is proving weaker than I had hoped).

*Forms--If there are paper forms for me to fill out, please fill in as much as you can, scan them, and email them to me. 
*Waiver--Some schools ask applicants to fill out a form waiving access to the letters in the applicant’s file.  I will only write for students who agree to this waiver--this assures that my letter will remain confidential. 

*Electronic submission information.  I only submit letters electronically.  I will not mail letters or give them directly to the applicant.  If the school to which you are applying has not provided a means of electronic submission, please contact them, tell them of my policy, and ask for an email address to which I can submit the letter.   

I will email you when I have completed the letter, but feel free to email a reminder approximately one week before the deadline if you have not heard from me.  Occasionally, I will submit your letter a few days after the deadline.  Please don’t worry-- deadlines for recommenders are not as strict as those for applicants. 
Thanks.  And good luck!   


